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TRUONG CAO DANG LY TU TRONG Poc lip — Tw do — Hanh phiic
THANH PHO HO CHi MINH

sé: H16/QD-LTT-CTCT Thénh phé Hé Chi Minh, ngayAS thing 7 nim 2019

QUYET PINH
Ban hanh B§ Quy tic ing xir
ctia Truwong Cao diang Ly Ty Trong Thanh pho H6 Chi Minh

HIEU TRUONG TRUONG CAO PANG LY TU TRONG TP.HO CHI MINH

Can clr Quyét dinh so 621/QD-BGDDT-TCCB ngay 03 thang 02 ndam 2005 ctia
Bo Gido duc va Pao tao vé viéc thanh lap Truong Cao ding K¥ thuat Ly Tu Trong
Thanh phé H6 Chi Minh;

Can cir Quyét dinh s6 1130/QD-LDTBXH ngay 17 thang 7 ndm 2017 cia Bo
Lao dong - Thuong binh va Xa hoi vé viéc dbi tén Trudng Cao déng Ky thuat Ly Tu
Trong Thanh phé H Chi Minh thanh Trudng Cao ding Ly Tu Trong Thanh phd Hb
Chi Minh;

Cén cir Thong tu sb 46/2016/TT-BLDTBXH ngay 28 thang 12 nam 2016 cua

Bo Lao dong - Thuong binh va X& hdi ban hanh Quy dinh vé “Piéu 1¢ trudng cao
dang”’

Cin cr Quyét dinh s6 196/QD-LTT-TC ngay 04 thang 3 ndm 2019 cia Truong
Cao ding Ly Tu Trong Thanh phé H6 Chi Minh v& ban hanh Quy ché té chirc va
hoat dong cta Truong;

Cian ot Quyét dinh s6 1299/QD-TTg ngdy 03 thang 10 nam 2018 cia Thu
tuéng chinh phi Phé duyét Dé an “X4y dung vin hoéa ting xir trong trudng hoc giai
doan 2018-2025";

Xét dé nghi ctia Trudng phong Cong tac Chinh tri - Hoc sinh Sinh vién,
QUYET DINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay Bo Quy tic Gmg xi clia Trudng
Cao ding Ly Tu Trong Thanh ph H6 Chi Minh.

Pidu 2. Quyét dinh ndy c6 hiéu lrc ké tir ngay ky.

Piéu 3. ‘Toan thé can bd, giang vi@n, nhﬁn vién va hoc sinh, sinh vién cia
Trudng Cao dang Ly Ty Trong Thanh phd H6 Chi Minh chiu trdch nhiém thi hanh
quyét dinh nay./. ;2
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PHO HO CHI MINH

BQ QUY TACUNG XU

ciia Truong Cao dang Ly Ty Trong Thanh pho Ho Chi Minh

(Ban hanh kém theo Quyét dinh s6 TT&/QD -LTT-CTCT ngay A5 thang 3nam 2019
ciia Hiéu trucng Truong Cao déng Ly Tu Trong Thanh phé Ho Chi Minh)

Chuwong 1. QUY DINH CHUNG

Pidu 1. Pham vi va dbi twong ap dung

1. B& Quy téc ting xir trong nha trudng quy dinh vé chudn myc nha gido va quy
tac g Xir ctia can by, giang vién, nhan vién (CB-GV-NV) khi thi hanh nhiém vy,
trong quan h¢ v&i ddng nghiép, hoc sinh, sinh vién (HSSV), phu huynh HSSV va xa
héi. Quy dinh vé tmg xir ctia HSSV trong hoc tép, rén luyén tai Trudng va ngodi xa
hoi.

~ 2.B0 Quy tic nay 4p dl,'mg‘déi v6i toan thé CB-GV-NV, HSSV tai Trudong Cao
dang Ly Ty Trong Thanh pho H6 Chi Minh.
Didu 2. Muc dich xay dung Bd Quy tic itng xir trong Nha trwong
1. Xay dyng van hoa (g X1 trong nha truong nhim thyc hién chudn myc mg
xu vén hoa d& CB-GV-NV va HSSV phét trién nang luc, hoan thién nhan cach va 16i

séng van héa; nang cao chét Iuong gido duc dao tao; ngin nglra, xtr Iy kip thoi cac
hanh vi tiéu cuc trong Nha truong.

2. Xay dung vin hoa hog duong; dam bao moi trudng gido duc an toan, lanh
manbh, than thién va phong, chong bao luc hoc dudng.

3. La co s& dé gidm st CB-GV-NV chap hanh céc quy dinh cta Nha nuéce, ndi
quy Nha trudng; 1a cén i d8 danh gi4, xép loai thi dua CB-GV-NV hang thang, quy,
nim; 13 can cir dé xir 1y trach nhiém khi CB-GV-NV vi pham céc chuén muc dao dirc
khi thi hanh nhiém vu va trong cic mdi quan hé cong téc.

4. La co s& dé gidm sat HSSV chap hanh cdc quy dinh ctia Nha nuée, ndi quy
Nha trudng; 14 cin cir d€ danh gid, xEp loai rén luyén, xir ly trach nhiém khi HSSV vi
pham cac chuan muc dao dirc trong qua trinh hoc tép va rén luyén tai Truong.

Chuong IL. NOI DUNG BQ QUY TAC UNG XU

Diéu 3. Quy tic ing xir chung

1. Thuc hién nghiém tuc cac quy dinh cua phap luét v& quyén va nghia vu ciia
cdng dan, clia cong chirc, vién chirc, nha gido, ngudi lao dong, ngudi hoc.

2. Thue hién 16i séng lanh manh, quan tdm chia sé va gitp d& ngudi khéc.

3. Bao vé, giit gin canh quan trong Nha truong; xdy dung moi trudng gido duc
an toan, than thién, xanh, sach, dep.



4. Nang cao ning lyc ing xtr van hoa; gido duc y thirc tuan thu phép luét, 16
sdng van hoa, nhan 4i, bao dung, nghla tinh, trach nhiém d6i véi ban than, gia dinh,
cong ddng xa hoi va dit nuéc clia mdi c4 nhan; dic biét 1a sy tu trong va trach nhiém
cua HSSV théng qua viéc tu hoc, ty rén luyen cac k§ ning song, k§ ning nghé
nghiép cin thiét dé van dyung vao thyc tién cudc séng.

5. Trang phuyc:

a) CB-GV-NV sir dung trang phuc lich sy, phu hop v6i méi trudng va hoat dong
gido dyc; khong gy phan cam; Phai deo thé CB-GV-NV khi dén Truong lam viéc;

b) HSSV phai str dung dong phuc ding quy dinh khi vao 16p hoc, khi tham dy
céc cude hdi hop va st dung trang phuc sach s&, gon gang phi hop khi tham gia cac
hoat dong khac trong nha trudmg; Phéi deo thé HSSV khi dén Truong;

¢) Phu huynh HSSV va khach dén truong st dung trang phuc lich sy, phu hop
v&i moi trudng gido duc.

6. Khong huit thudc trong Nha trudng (ké ca thudc 14 dién tir), khong sir dung do
ubng c6 con, chat cam theo quy dinh ctia phap luét; khong tham gia céc t& nan xa hoi.

7. Khong st dung mang xa hji dé phat tén, tuyén truyén, binh luan nhimg thong
tin, hinh &nh trai thudn phong m§ tuc, trai dudng 16i ctia Pang, chinh sach, phép luat
ctia Nha nuéc hodc gy anh hudng x4u, 1am mat uy tin cia Nha trudng.

8. Khong gian 14n, dbi tra, vu khong, gly hiém khich, quay roi, ¢p budc, de doa,
bao luc voi nguoi khac.

9. Khong lam tdn hai dén sic khoe, danh dy, nhin phim cla ban than, cia
nguoi khac va uy tin ciia don vi, cia nha trudng.

10. Khong gdy phién ha, sich nhiéu; khong nhén cic lgi ich bat hop phép tir
ngudi dén giao dich, cong tac. Nghiém tic thyc hién nhiém vu dugce giao, khong dé
tré han, bd s6t nhiém vy; khong din day trach nhiém; khong né tranh cong viée. Déc

biét, khong duoc tir chdi giai quyét cdc yéu ciu ciia ca nhin hodc tb chire ph hop véi
chirc trach, nhiém vu dugce giao.

11. Khong lgi dung nhiém vu dugc giao dé lam tri cac quy dinh cia Nha
truong, cuia phap luét.

12. Khong néi 16n tiéng trong khuon vién trudng va trong vin phong lam viée.

13. Khong nghe dién thoai trong gid 1én 16p hodc hoi hop; khong twr y ghi &m,
quay phim, chup anh cac hoat dong (trlr céc trudng hop duge Hi¢u trudng cho phép).
Trong gid lam viéc khong deo tai nghe, bét nhac, nghe nhac, choi dién tir va cac thiét

bi giai tri ca nhan; khong truy cép céc trang mang c6 ndi dung khong lién quan dén
viéc thuc hién nhiém vu.

14. Khi giao tiép qua dién thoai, CB-GV-NV phai xung tén, chirc danh, chirc
vu, don vi noi cong tac; trao d6i ngin gon, tp trung vao ndi dung cong viée; &m
lwgng vira du nghe; khong t6 thai do thidu lich su, khong gét gong hay néi trng
khong; khong n gat dién thoai dot ngot.



Chuong IIL CHUAN MUC UNG XU CUA CAN BO QUANLY,
GIANG VIEN, NHAN VIEN TRONG THI HANH NHIEM VU, CONG VU

Piéu 4. Ung xi¥ ciia cdn by quan ly

1. Chi dao thuc hién da dang hoa hinh thirc tuyén truyén, gido duc vé vin héa
g xr cho dgi ngi CBGVNV va HSSV thong qua cdc hoat dong tap thé, cdc cau lac
b6, cudc thi, didn dan, toa dam, dbi thoai...; dic biét phat huy vai tro huéng dén vé
g xr vin hoa ctia cdc HSSV khoa truée, cia doi ngll can bd 16p va can bo Doan —
Hoi déi véi HSSV.

2. Ting cudng td chirc céc hoat dong gido duc gop phén trong cong tac thi dua

xdy dyng truong hoc vin hoa, thyc hién nép song vin minh, lich sy trong CB-GV-
NV va HSSV.

3. Ung xtr v6i giang vién - nhan vién (GV-NV)

a) Ngbn ngit chudn myc (phai rd rang, mach lac; khong noi tiéng 16ng, quat nat);
ton trong, khich 1€, dong vién; ngh1em tic, guong mau, déng hanh trong cong vige;
bao v¢ uy tin, danh dy, nhén phidm va phat huy ning lyc cia GV-NV; doan két, dan

chi, cong bang, minh bach; Khong ty y phat ngén hoic cung cép thong tin, tai liéu
khong dung thim quyén;

b) C6 thai do niém né, nha nhin, ling nghe y klen giai thich, huéng dan ro rang,
cu thé vé cac quy dinh lién quan trong khi giai quyet cong viéc. Khong héach dich, gay
kho khin, xic pham, dinh kién, thién vi, vu l¢i, né tranh tréch nhiém hoc che gidu vi
pham, db 15i cho GV-NV;

¢) Tén trong, ling nghe va tiép thu y kién cia GV-NV, cua tép thé; thing thin
gop y v6i GV-NV trén tinh than xay dung, khach quan. Khong dugc loi dung viéc
gbp v, phé binh 1am tén hai dén uy tin cia GV-NV.

4. Ung xir véi HSSV

a) Ngon ngir chuén muc, dé' hiéu; yéu thuong, trach nhiém, bao dung; ton trong
su khic biét, doi xir cong bang, lang nghe va dong vién, khich 1¢ HSSV;

b) Khong xtic pham, ép bude, trit dép, bao hanh.

5. Ung xtr véi phy huynh HSSV

a) Ngon ngir chuén murc, ton trong, hd trg, hop tac, chia sé, than thién;
b) Khéng xtic pham, gy kho khan, phién ha, vu loi.

6. Ung xir véi khach dén truong lién hé cong téc

a) Ngon ngir chuén muec, ton trong, lich su, ding muc;

b) Khong xtic pham, gy kho khén, phién ha.

Pidu 5. Ung xir ciia giang vién, nhin vién

1. Ung xit v6i can bd quan ly

a) Ngbn ngit ton trong, trung thuec, clu thi, tham muu tich cuc va thé hién 13
chinh kién;



b) Tén trong ngudi ldnh dao, phuc ting va chip hanh nhiém vy dugc phan cong
dong thoi phat ‘Thuy tinh than tu chu, ddm chiu trach nhiém; GV, NV ¢6 trach nhiém
déng gop y kién xay dung dé moi hoat dong trong Nha truorng dat hi¢u gua thang
than gop ¥ trén tinh than xay dung, khong duoc loi dung viéc gop ¥ 1am tén hai dén
uy tin cua can by quan ly;

~ ©)Khéng xtic pham, khong gdy mat doan két; khong thd o, né trénh hogc che
giau cac hanh vi sai pham cua cén b quan ly.

2. Ung xtr véi ddng nghiép

a) Ngdn ngir ding muc, trung thue, than tl:lié_‘:n, cz“iu‘thi, chia sé, ho trg; ton trong
su khac biét; bdo v¢ uy tin, danh dy va nhan pham ctia dong nghiép;

b) Khong xtic pham, v cam, giy mét doan két.

3. Ung xtr vi HSSV

a) Ngon ngit chuan muc, d& hiéu, khen hoic phé binh phit hop v6i dbi tuong va
hoan canh; mau muec, bao dung, trach nhiém, yéu thuong; ton trong su khac biét, dbi
xir cdng bang, tu vén, ling nghe va dong vién, khich 18 HSSV; tich cuc phong, chéng
bao luc hoc dudng, gop phén xdy dung moi truong gido duc an toan, lanh manh, than
thién;

b) Day hoc va gido duc ding theo chuong trinh, ké hoach quy dinh; kiém tra,
danh gia, chAm diém, nhap diém, ghi chép sb tay giang vién ddy di, ding quy dinh;
quan ly HSSV trong cac hoat dong gido duc mot cach nghiém tic va c6 trach nhiém,
tham gia cac hoat dong ctia t& b mon; tich cuc thuc hién ddi méi phwong phép giang
day theo huéng phat trién phadm chit va ning luc ctia HSSV, thuce hién gidng day theo
quy dinh ctia Nha truong va cua nganh;

¢) Khong xtic pham, gy tén thwong hoic vu loi; khéng tru dép, dinh kién, bao
hanh, xam hai; khéng thd o, né trdnh hoc che gidu cc hanh vi vi pham ctia HSSV;

d) Khong géy kho khian, phién ha, xtic pham, bao lyc véi HSSV.
4. Ung xtt véi phu huynh HSSV
a) Ngon nglr ding muc, trung thuc, ton trong, than thi€n, hop tac, chia s¢;
b) Khéng xtic pham, ap dit, vu loi.
5. Ung xir v6i khach dén trurong
a) Ngon ngit ding muc, ton trong;
b) Khong xtic pham, gay kho khan, phién ha.
Chwong IV. CHUAN MU'C UNG XU CUA HQC SINH SINH VIEN VA
PHU HUYNH HQC SINH SINH VIEN
Pidu 6. Ung xir ciia HSSV trong Nha trudng
1. Ung xr v&i cn b quan 1y, giang vién, nhén vién
a) Kinh trong, 1& phép, trung thuc, chia sé, chip hanh cac yéu ciu theo quy dinh.
Khong bia dét thong tin;
b) Khong xtic pham tinh than, danh dy, nhan phim, bao luc.



2. Ung xir véi HSSV khac

a) Chia s€, cdm thong, giip d& cing nhau tién b trong hoc tip, rén luyén, sinh
hoat va cudc song;

b) Ton trong, hoa nha, chan thanh, thén thién;

¢) Thé hién durc tinh khiém t6n, cu thi;

d) Sir dyng ngdn tir trong sang; khong néi tuc, chiri bay, miét thi, giy gd, ddnh
nhau; giy mat doan két noi bo..

3. Ung xir v6i cha me va nguﬁxi than: Kinh trong, 1& phép, trung thuc, yéu
thuong.

4. Ung xir v6i doan khéch dén thdm va 1am viéc tai Trudong: An can, 1& phép,
lich thiép khi giao tiép; Hudéng dan, gidi thich trong gi¢i han nhi€ém vu dugc phin
cong.

Diéu 7. Ung xir ciia phu huynh HSSV

1. Co trach nhiém chinh trong viéc gido dgc van hoa ung xu cho HSSV, mau
muc trong van hoa img xir tai gia dinh va cong dong.

2. Phéi hop v6i Nha trudng cdp nhat, trao ddi thong tin; tham gia tich cuc trong
céc budi hop, gip g trao ddi, xit Iy céc tinh hudng c6 lién quan.

3. Tich cuc tham gia x4y dung doi séng vin hoéa & khu dan cu, néu guong cho
HSSV trong g x1r van hoa.

4. Ton trong va tao diéu kién d¢& HSSV tham gia day du, hidu qua, ‘nghiém tac
céc hoat dong gido duc ctia Nha trudng, nhét 14 cdc hoat dong lién quan dén xdy dung
vén hoa tng xur.

5. C6 hinh thirc phéi hop trong viée tham gia xay dung va bao vé canh quan moi
truong.

Pitu 8. Ung xit ciia khach dén truomg

1. Tac phong lich sy, hop tic, than thién.

2. Khéng bia dit théng tin vé Nha trudng.

3. Khong xuc pham tinh thin, danh dy, nhan phdm CB-GV-NV, HSSV.
Chuwong V. TO CHUC THU'C HIEN

Didu 9. Trach nhiém phd bién va 6 chirc thye hién

1. Pang 1y, Ban Gidm higu lanh dao, chi dao cac Chi bg, cic don vi trye thuge

truong, Poan Thanh nién — Hdi Sinh vién cia Trudng trién khai, thuc hién Quy tic
g xir dén CB-GV-NV va HSSV trong Nha trudng.

2. Toan thé CB-GV-NV va HSSV c6 tréch nhiém thuc hién nghiém tie ndi dung
Quy tdc Gmg Xt nay.

3. Phong Té chirc — Hanh chinh — Tong hop phdi hop véi Cong doan trudng c6
tréch nhiém theo doi viéc thuc hién Quy téc ing xir trong CB-GV-NV; ¢6 déanh gia,
dé xudt khen thudng hoic ky luat kip thoi d6i v6i CB-GV-NV.
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4. Phc‘mg Céng tac Chinh trj - Hoc sinh Sinh vién phéi hop véi Doan Thanh nién
va Hoi sinh vién Tn.rcmg c6 trach nhi¢m theo ddi viéc thuc hién Quy tic tng xir trong
HSSV, c6 danh gia, d xut khen thuéng hozic ky luat kip thoi déi voi HSSV.

Phong Té chirc — Hanh chinh — Téng hop, Phong Céng téc Chinh tri - Hoc
sinh Sinh vién phm hgp GVCN/CVHT c6 trach nhiém théng tin dén phy huynh
HSSV va khach dén trudng cac chudn muc img xir khi lién hé véi trudng.

Diéu 10. Khen thwéng, ky luat

1. Nhing don vi va ca nhan thyce hién tét B§ Quy tic ting xir ndy duoc Hoi dong
Thi dua — Khen thudng ctia Truong d& nghi khen thudng theo quy dinh.

2. Nhu‘ng don vi va c4 nhan khong thyc hién tbt B Quy téc ung xtr ndy, tuy vao
muc d vi pham, Hoi dong Thi dua — Khen thuéng, Hoi dong Xt 1y ky ludt cua
Trudng xem xét, dénh gid, xir phat hogdc xir Iy ky luat theo quy dinh.

Piéu 11. Piéu khoan thi hanh

1. B Quy tdc nay c6 hiéu luc thi hanh k& tir ngay ky ban hanh.

2. Toan thé CB-GV-NV va HSSV nghiém tic thuc hién céc diéu khoin quy
dinh trong Bo Quy téc nay./ L
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